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Directions
1. This service is only available for doctoral thesis defences and 
degree applications.

2. If there are several papers needed to be verified, all the papers need 
to be submitted in one application. Please don’t submit those papers 
separately in different applications.

3. If any paper has not been indexed in SCIE or SSCI or A&HCI at the 
time of the application for a doctoral thesis defence, but the journal of 
the paper is indexed in SCIEor SSCI or A&HCI of the year, a 
certificate about the journal can be offered.



4. The certificate about the journal can't be submitted separately on the 
platform and can be processed on-site in the library.
Location: Room 102 of the Sipailou Library
                Room 201 of the Dingjiaqiao Library
                Room B401 of the Li Wenzheng Library (Jiulonghu Campus).

5. Papers must be indexed in SCIE/SSCI/A&HCI/ CPCI-S/CPCI-
SSH/EI when applying for the doctoral degree.



Step1: Retrieve and download the paper.

1. Distinguish which index database each paper is indexd in. These databases only 
include SCIE, SSCI, A&HCI, CPCI-S, CPCI-SSH and EI. 
2. The five databases ---SCIE, SSCI, A&HCI, CPCI-S and CPCI-SSH are in Web of 
Science Core Collection.
3. Each time select one database, retrieve all the required papers and download in 
accordance with the prescribed format. SCIE, SSCI, A&HCI, CPCI-S, CPCI-SSH 
download format is HTML, EI download format is TXT.



Log  web of science website  “https://webofknowledge.com/”within 
the scope of school IP

Example 1: Retrieve and download the paper from SCIE

Select the Web of Science Core Collection1

Only this database is retained, and all other 
databases are ticked off2

Tips：Please strictly follow steps 1, 2 to set up and then search! 
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Check the required paper

Click “Add to Marked List” 

3

Tips：If you search for multiple papers with the title of the paper, retrieve one paper and add it to the list 
of markup results, then click "Retrieve" in the upper left corner of the page to return to the basic search 
page to continue the search for the next paper. Once all the papers have been retrieved, proceed to step 6 
on the next page.

Enter the search term and retrieve

Example1: Retrieve and download the paper from SCIE
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Click here for the number of papers

Click “Select All” 

Click Export

Example1: Retrieve and download the paper from SCIE



9 10 11Click “Other File Formats”
Click “Export”Click “HTML”

Example1: Retrieve and download the paper from SCIE

The operation of the paper indexed in SSCI or A&HCI or CPCI-S or CPCI-
SSH is similar to SCIE, just select the appropriate database in step 2 and 
the other steps are the same.



Log  ei website  “https://www.engineeringvillage.com/” within the 
scope of school IP

Example2: Retrieve and download the paper from EI
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3. Check the required paper on the search results page (search process omitted).
4. Click the download symbol (down arrow) to the right of the printer icon above the 
literature list.
5. Select Text and Detailed Record when downloading files.

Example2: Retrieve and download the paper from EI



Step 2: Submit the application to the index search and 
citation search platform 

1. Log in the index search and citation search platform.

2. Upload the downloaded papers in the form of supplementary 
literature.

3. Set the search requirements.

4. Fill in the contact information.



Login 1

Website:  http://58.192.117.61:8081/subjects/widgets/cscy/



Please conduct unified identity authentication



Put in your campus card number or your name

Put in your password



Upload 2



Click “supplementary literature”.

You'll need to enter the author's name or card 
number here, and then select your department.



Select the database which the paper is 
indexed, one at a time. For example, the 
paper is indexed in SCIE



Tips:If the paper is indexed in only one database, the 
upload is over, go to the Set up Search Requirements 
page. 
If other databases index the paper, continue with the 
following.



Click “supplementary literature” again.



Select the database which the 
paper is indexed, such as EI



Tips:If there is a third or more database, click "Supplementary Literature" 
again to do so.



Set search requirements 3

If you need impact factors and partitions, click this small box



Fill in the contact information 4

your name (required field)

Once the above information has 
been completed or selected

Select the pick-up report address

your phone number (required field)

Congratulations! the Commission is over.  Please wait patiently!


