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1. [bookmark: _Toc195563717]System Flowchart
[bookmark: _GoBack][image: ]
Note: First-time users should select "Add New Claimed results" under "Import Method".
The system only supports retrieval reports for papers affiliated with Southeast University.
2. [bookmark: _Toc195563718]Authentication and Login
1) [bookmark: _Toc195563719]Log in to the system
· Visit: http://10.9.0.38/kycgfwptweb/login?platform_redirect_key=cscy
· Select "unified identity authentication login".
[image: ]
2) [bookmark: _Toc195563720]Log in to the system
· After successful login, click "create a new report" to enter the module.
[image: ]
3) [bookmark: _Toc195563721]Read Terms and Conditions
· Carefully read and confirm understanding of the service terms before proceeding.
[image: ]
4) [bookmark: _Toc195563722]Fill in the Form
[image: ]
· Complete required personal information (fields marked with *).[image: ]
· Choose one target database per report. [image: ]
· To retrieve from multiple databases, submit and create a new report after each completion.
5) [bookmark: _Toc195563723]Paper and Report Processing
a) [bookmark: _Toc195563724]Claimed results:
· Click "Claimed results " to view the list of claimed papers.
· Select needed papers and click "lead". 
[image: ]
· If all are found, proceed to retrieval.
· If none found or message says "No Data", move to 6.2.
b) [bookmark: _Toc195563725]Add Claimed results : 
· Click "Add Claimed results" to enter the Data Science Platform.
· Choose author and confirm to claim. 
[image: ]

· Please note to enter your English name when claiming.
[image: ]
· Await librarian approval.
· [image: ]

·  Check your claiming records in the “Audit trials”.
[image: ]

· Once approved, continue editing the current report or start a new one.
If not listed, uncheck "Only show suspected achievements" and search by title.
[image: ]
Still not found? Click "Didn’t see results" and submit feedback. The database updates weekly. Check the feedback status under your feedback records.
[image: ]
[image: ]
6) [bookmark: _Toc195563726]Report Retrieval:
· Click "start your search ". The system will automatically generate the report.
[image: ]
· Wait for the progress bar to complete.
·  Refresh the page and click "Download" to obtain the report.

7) [bookmark: _Toc195563727]Notes
· The system only generates reports for papers with Southeast University as the affiliated institution.
· For further assistance, please contact: 52090336.
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Service Target: This service s for students officially registered in Southeast University.

Service content: Provide students with literature retrieval reports of papers that meet the following conditions: first, they are included in international and domestic authoritative
databases such as SCI, SSCI, CPCI-S, CPCI-SSH, A&HCI, CSCD, Bl CSSC etc, and second, the published papers are signed by Southeast University.

Service process: Students need to complete the entrustment process by themselves according to the operation guide and generate a search report by themselves.

Copyright and Use: The literature search report provided will be stamped with the special seal of Southeast University for literature search, and the report s limited to the internal

application materials of Southeast University. If the report s used for other purposes outside of school, any liabilty arsing therefrom will be borne by the reporting applicant.
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Service Target: This service is for students officially registered in Southeast University.

Service content: Provide students with literature retrieval reports of papers that meet the following conditions: first, they are included in international and domestic authoritative
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Service process: Students need to complete the entrustment process by themselves according to the operation guide and generate a search report by themselves.
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application materials of Southeast University. If the report is used for other purposes outside of school, any liability arising therefrom will be borne by the reporting applicant.
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